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“While preparing for year-end closeout,  I referred to the Outstanding 

Purchase Orders Report to help identify POs requested for our de-

partment (HR) that possibly should be closed and not carried into the 

next Fiscal year. The use of this report saved me a significant amount 

of time by streamlining the process of researching and comparing 

data. Moreover, it enabled me to effectively “clean-up” our accounts, 

resulting in a clearer expenditure picture. I appreciate the effort put 

into creating and maintaining this BI report, as it has proven to be an 

invaluable resource for our department.” - Brenda Perry, HR 

New to Power BI Reporting? Need a Refresher?  

SIGN UP FOR THE NEXT POWER BI  

TRAINING CLASS TODAY! 

Click Here to Sign-up 

   

           

To Export Data to Excel, 

Click the 3 ellipses in the 

right corner of the visual 

BI Training 

ITS dept. is offering 

hands-on Power BI (PBI) 

user training classes. 

Click here to sign up. 
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